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Function of a REGISTRAR

The Registrar is responsible for the supervision 

and management of all administrative and 

operational functions of the Office of the 

Registrar.



Registrar: The 

Guardian
The Registrar ensures the integrity, accuracy, and

security of all academic records of current and

former students; facilitate effective student

registration and enrollment; builds secure student

data files and sets policy and procedure for their

responsible use;
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Maintains up-to-date course

schedules, catalogs, final

examination schedules; and manages

efficient use of classrooms. The

Registrar supervises the processes

for the articulation of transfer credits,

graduation and certification of

baccalaureate and associate degrees,

enrollment and degree verification,

production of official transcripts,

diplomas, and commencement

ceremonies.

Registrar: The Custodian
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The Registrar counsels and advises

students, faculty, and staff on

academic matters. Additionally, the

Registrar chairs the Registration,

Credits, and Graduation Council,

Calendar Committee, Registration

Committee, Grade Appeal Committee

for undergraduate students,

Commencement Committee,

Residence Rule/Retention Appeal

Committee; and is a member of

various other Councils and

Committees in the School.

Registrar: The Chair
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Nature of Employment



Registrar = Academic 

Personnel

Education Act of 1982

"Teaching or academic

staff," or all persons

engaged in actual teaching

and/or research assignments,

either on full-time or part-time

basis, in all levels of the

educational system.

"School administrators," or

all persons occupying policy

implementing positions

having to do with the

functions of the school in all

levels.

"Academic non-teaching

personnel," or those persons

holding some academic

qualifications and performing

academic functions directly

supportive of teaching, such

as registrars, librarians,

research assistants, research

aides, and similar staff.
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